AN AGREEMENT BETWEEN YACHTING QUEENSLAND AND THEIR BOATSAFE TRAINING PROVIDERS
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1. TRAINING AND ASSESSMENT
1.      TRAINING AND ASSESSMENT

BoatSafe Training Providers (BTPs) are required to use the BoatSafe Approved Yachting Queensland Training Package and Assessment Tools.  The Recreational Powerboat, BoatSafe Assessment Resource is the minimum requirement under the scheme. 

A hard copy or electronic copy of student assessment records as detailed in Section 5-h. of the Yachting Queensland BoatSafe Manual MUST be sent to Yachting Queensland at the conclusion of each school term.  Please email Yachting Queensland at ben@qldyachting.org.au to obtain an electronic version of the assessment documents.

SCHEDULE 

BTPs in Schedule A must only deliver BoatSafe training and assessment services as part of a Year 11 and 12 course in a Marine Studies or Marine or Aquatic Practices approved by the Queensland Studies Authority.  BTPs in Schedule A that wish to train and assess BoatSafe outside the above conditions can apply to Yachting Queensland to become a commercial provider.

2. RECOGNITION OF PRIOR LEANING (RPL)

RPL means recognition of competencies currently held, regardless of how, when or where the learning occurred.  According to the principles outlined in the Australian Quality Training Framework (AQTF), competencies may be attained in a number of ways through any combination of formal or informal training and education, work experience or general life experience.

To assist applicants in RPL please use the Yachting Queensland RPL package.  The PDF document can be downloaded from the Training section on the Yachting Queensland website www.qld.yachting.org.au.

3. FEEDBACK 

MSQ have stated that all candidates MUST be given a copy of the Yachting Queensland or YQ approved Feedback Form, YQ BoatSafe Training Provider Manual -Section 5i.  Completed forms are to be sent to Yachting Queensland.

4. COMPETENCY COMPLETION BOOKS

Statement of Competency Books MUST NOT be used by more than one provider.  ONLY the BTP whose name is written on the front of the book is permitted to use it.  

BTP are only permitted to hold one Competency Completion Book at a time.  To receive a new book, please send the completed book to Yachting Queensland with a request for a new one to be posted.  Yachting Queensland reserves the right to charge postage and handling on any additional books requested by BTPs.

It is the responsibility of the BTP to ensure that Statement of Competency Books are kept in a secure environment at all times.

If you cease to act as a BoatSafe Training Provider please forward any used or unused competency completion statements / books to Yachting Queensland.

STATEMENTS OF COMPETENCY 

A Statement of Competency (SOC) must be issued to all candidates who complete a full BoatSafe course or RPL assessment whether they have achieved a ‘competent’ assessment or have been assessed as ‘not yet competent’.

The SOC is not a licence to drive a recreational boat.  The SOC is valid for the issue of a recreational licence for 6 months from the date of issue.  The SOC must be presented at a Queensland Transport customer service outlet for the issue of a licence within that 6-month period.

Training providers should issue candidates with the original Statement of Competency (white copy) and the duplicate (blue copy) if the candidate is deemed competent.  The third copy (yellow) must remain in the book.

If the candidate is deemed ‘not yet competent’, he/she should only be issued with the blue copy of the SOC.  The white (original) should remain in the book and be crossed with a line through the original and yellow copy thus indicating that the certificate is not valid for the issue of the recreational boat licence.  This procedure has been adopted by MSQ to ensure that only ‘competent’ candidates can present a white copy when applying for a recreational boat licence at the Customer Service Centre.

Once a candidate is deemed competent – through further training and assessment – the training provider should issue a new Statement of Competency.

The primary method of assessment must be clearly indicated on the form – tick competency-based training / assessment for the full course or tick Recognition of Prior Learning for an RPL assessment.

This assessment information will be collated in a BoatSafe Activity Report submitted to Yachting Queensland then MSQ from time to time.

Evidence of identity (EOI) requirements must be observed when issuing a SOC (outlined below).  These new EOI requirements differ from the requirements outlined in the SOC forms (which were printed prior to the development of the new EOI requirements).  The new requirements must also be met by the candidate for the issue of a recreational boat licence at the Queensland Transport Customer Service Outlet.

The original (white) copy of the Statement of Competency must be submitted to a Queensland Transport Customer Service Outlet by a candidate when applying for the issue of a recreational boat licence.  The candidate retains the blue copy.

Statement of Competency books are auditable books.  If a mistake is made in completing one of the forms, that form should be cancelled by writing the word “cancelled” diagonally through all copies of the form.  All copies of the cancelled forms must remain in the book.  If a small mistake is make in completing the form, the incorrect information can be crossed out, replaced with the correct information and initialled by the training provider.

5. EVIDENCE OF IDENTITY

When completing a Statement of Competency care must be taken to complete the evidence of identity requirements in accordance with Queensland Transport guidelines. 

Queensland has adopted the National Guidelines for Evidence of Identity requirements developed to ensure that the processes for establishing a person’s identity for driver licensing and vehicle registration purposes are consistent and are uniformly applied.  These evidence of identity requirements have been adopted for recreational marine licensing and vessel registration.

The Evidence of Identity documents required are contained in, A Evidence of Identity for Driver Licensing brochure obtainable for any Queensland Transport Customer Service Outlet.  

6. BOATSAFE ACTIVITY REPORTS (BARs)

Each BTP are required to provide Yachting Queensland and Maritime Safety Queensland with BoatSafe Activity Reports for each 3-month period, or other period as specified by MSQ.

These reports will cover the total number of courses delivered (by location), the total number of candidates for each course delivered, the total number of Statements of Competency issued and any other reasonable information requested by MSQ.

Training providers may also use the quarterly BAR process to raise issues about which they would like clarification by MSQ.

Yachting Queensland will endeavour to forward a BoatSafe Activity Report reminder to each nominated BTP prior to the end of the reporting period on behalf of MSQ.  This will be done via email. 
BARs should be completed and returned to Yachting Queensland within five working days of the end of the reporting period.

MSQ may also require training providers to supply other information as it is reasonably necessary for the purposes of preparing briefings or reports on the BoatSafe Scheme.

The information gleaned form BARs will enable MSQ to assess how the BoatSafe scheme is progressing and identify service delivery hot spots or gaps.  The information will also assist MSQ in mapping licensing trends and remote area requirements.

In completing the BAR report, training providers will also be asked to nominate the manner in which the assessment was made, for example competency-based training and assessment or RPL assessment.

Please note:  failure to lodge BAR reports to Yachting Queensland / MSQ within the specified time may result in cancellation of your accreditation to act as a BTP.

7. WORKBOOK

Wet Paper is currently working on a revised edition of the Powerboat Workbook.  This publication can be purchased from Wet Paper or Yachting Queensland and is the current recommended text for schools, marine studies classes.

Maritime Safety Queensland has produced for the benefit of training providers and candidates alike, a BoatSafe Workbook.  Workbooks can be purchased from Queensland Transport Customer Service Centres.  

8. CONTACT DETAILS

To ensure BTPs receive up-to-date information on BoatSafe and other related news, all agents with email must supply the address to Yachting Queensland.  All correspondence between Yachting Queensland and BTPs will be via email.  Updates and new information will also be posted on the MTAQ and MSQ website. Please inform Yachting Queensland in writing if you require an alternative communication method.

It is the responsibility of the BTP to ensure all contact information that Yachting Queensland have are up to date.

9. BOATSAFE TRAINING PROVIDER BEHAVIOUR

BoatSafe Training Providers are to behave in an appropriate manner at all times while conducting training on behalf of Yachting Queensland.  Any breech of these guidelines or issues raised in feedback forms / consultations will be investigated and may result in dismissal as a Yachting Queensland BoatSafe Training Provider.

10. 
MEDICAL FITNESS DISCLOSURE STATEMENT

MSQ now requires that BTP’s receive a Medical Fitness Disclosure Statement from each participant in a BoatSafe Training Course. These forms should be made available to applicants with an enrolment or registration form. The Medical Fitness Disclosure Statement is available from the MSQ website www.msq.qld.gov.au/Home/Licensing/Recreational/ . These forms must be received by the BTP prior to the applicant participating in the BoatSafe Course. 

11.       MARINE INFORMATION BULLETINS

As a BTP you are required to keep yourself up to date with the most relevant information available to you. Part of this is the Marine Information Bulletins which are posted by MSQ on their website. www.msq.qld.gov.au/Home/Publications/Marine_information_bulletins/ You should check this regularly to ensure you are delivering the must up to date information and to check if there is anything there that affects you as a BTP, commercial user or as a recreational user.

12.
NOTICE TO MARINERS

As a BTP you are required to keep yourself up to date with the most relevant information available to you. Part of this is the Notice to Mariners which are posted by MSQ on their website. www.msq.qld.gov.au/Home/Notices_to_mariners/  You should check this regularly to ensure you are delivering the must up to date information and to check if there is anything there that affects you as a BTP, commercial user or as a recreational user. 
You can register to receive the Notices to Mariners Electronically so you will automatically receive any new information as it is posted by MSQ.

13. 
NEW FEE STRUCTURE

Yachting Queensland has implemented a new fee structure as a BoatSafe Training Organiser (BTO) for its BTPs. The new fee structure will align YQ as a BTO with the other current and existing BTO’s operating in Queensland. By implementing a new fee structure it will allow YQ to maintain its status as a BTO and run a viable operation. It will also allow YQ to increase its involvement with the BTP’s and MSQ to improve the delivery of the BoatSafe Course in Queensland. 

The new fee structure is active immediately.
All fees and charges are subject to change at the discretion of Yachting Queensland


The old fee structure is:


For Schedule A BTP’s an annual fee of $135 plus CPI each year


For Schedule B BTP’s an annual fee of $218 plus CPI each year


Plus $73 to deliver the PWC (Jet Ski) license in each scheme.


The new/current fee structure is:


Application:


Cheque payable to Maritime Safety Queensland for $33.05 +

Payment of $100 application fee to YQ +


For Schedule A BTP a fee of $143 

For Schedule B BTP a fee of $275 


$88 for PWC (Jet Ski) per scheme 

If a BTP wishes to be both a Schedule A and B provider then they will inherit both charges.


Charges: 

Schedule B providers will be require to pay a $11 fee per/student that you issue a Statement Of Competency certificate to upon completion of a BoatSafe Course. An invoice will be sent to each BTP after YQ receives your BoatSafe Activity Report each 3 months.
The issue fee will be capped at $500 per BTP per quarter. 

Failing to pay any fee or charges is an action of non compliance as a BTP under YQ and is as such a justified reason for YQ to terminate your accreditation as a BTP with YQ and MSQ.

Renewal: 

For Schedule A BTP’s an annual fee of $143 each year


For Schedule B BTP’s an annual fee of $275 each year

Plus $88 to deliver the PWC (Jet Ski) license in each scheme

If a BTP wishes to be both a Schedule A and B provider then they will inherit both charges.
14.
DOCUMENTS TO RETURN TO YACHTING QUEENSLAND
BTP’s must return a copy of all student records including:

· enrolment forms, 
· medical fitness disclosure statement, 
· record of assessment, 
· assessment results, 
· Proof of Identification


to Yachting Queensland every 3 months with the BoatSafe Activity Reports. 
BTP’s also need to remember the Statement of Competency Books are an official document and must be returned to Yachting Queensland if they have been finished or if you change school or training centre or retire as a BTP. 

BTP’s are also required to send Yachting Queensland a copy of their vessel’s certificate of registration each year at the time of renewal along with any qualifications or certificates that have been renewed (eg. Coxswain ticket, teacher registration, working with children registration, etc.). 
15.
NON COMPLIANCE

Any action by a BTP that results in them not complying or maintain their full obligations under this agreement will as such give YQ a justified reason to terminate their status as a BTP with YQ and MSQ hence stopping the BTP from delivering an accredited BoatSafe Course.

16.
YACHTING QUEENSLAND CONTACT DETAILS


Postal: PO Box 5462 Manly QLD 4179


Address: 578 Royal Esplanade Manly QLD 4179


Ph: 07 33936788
Fax: 07 33936799


Website: www.qldyachting.org.au

Email: ben@qldyachting.org.au 
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